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NOTE: Before doing any operations in File Tracking Cliplease make sure that the server
is started. In order to use the application pléagm in File Tracking Client

The first automatically created account when Btatting the application is an administrator
account with implicit username and password: adceaimin. Later, the details for this
account can be changed.

If you need help with the installation, please tteedocumeninstallation Guide.pdf.
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How to use file management?

New project

To create a Project, please select the server aintltp File-> New-> Project. Complete the
details window (Fig. 1) about the project, givingriname, and an optional description. Press
Submit button when ready. After the project wascegsfully created, all the partners and the
owner of that project will receive a notificatios an email on their email address.

Add new project

Project Mame

Insert project description here

Project Description

Project Storage Reference  |Fep:fflocalbiost

’ Subrnit ] ’ Cancel

Figure 1 New Project Window

New file

To create a File, select the project desired tdasorthe file, and choose File->New->File to
open theNew File dialog(Fig. 2). Complete the optional description fidlien choose a type
for the file (regular or blueprint) and then use Browse button to choose to upload a file
from your local machine. Press Submit button whesdy. After the file was successfully
created, all the partners and the owner of thgeptavill receive a natification as an email
on their email address.
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B Add new file X

Insert file description here

File: Description

FileType (%) Regular ") Blueprint

Chonse a file | " Browse l

[ Submit ] [ Cancel ]

Figure 2 New File Dialog
Open

Open function is used to view the content of a Bjeiile (Fig. 3). The desired file needs to
be selected first. If the file extension is noegular one, a windows “Open with” dialog will
appear (Fig.4.) prompting the user to choose aifsp@pplication for opening the selected
file. If a project is selected and open functiorclisked, it results in expanding the selected
project to view it's nodes, if it is not alreadypaxded. After the project was successfully
opened, all the partners and the owner of thatvilereceive a notification as an email on
their email address.

51
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i Proect 0002

Proect 0003 -
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Figure 3 Open File
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Open With E]

% Choose the program vou want ko use ko open this file:
rd |

File:  Documentation For hardware #4430z

Programs

@,- Firefiox

& Internet Explorer

| £ Java(TH) wWeb Start Launcher

@ KeePass Password Safe 1,11

IE} Microsoft Excel Yiewer

@ Microsoft Office PowerPoint Viewer

F—]

[, Microsoft Word Viewer
v

| Motepad

Type a description that wou want to use For this kind of file:

Alhways use the selected program to open this kind of file
Erowse, ..

If the program wou want is nokin the lisk or on your compuker, wou can look
for the appropriate program on the Web.

[ oK ] [ Cancel

Figure 4 Open With

Refresh Local File

The refresh operation is used when a file has bheokout on the local machine and the user
wants to get the same file from server to haventbeification that have been made after he
checkout the file. The checkout file is overwrittgith a newer version of the file.

Checkout parallel

Before being able to do any modification for afitefirst needs to be downloaded on the

user's local machine. In order to checkout a filgarallel mode, please select the specific
file and chooséile->Check Out Parallel The user will be prompted to choose a location on
the local machine where to store the selectedFiig. 5). After pressing the Save button, the
file starts to be downloaded. dbes notreceive LOCKED status on the web service. This
means other users can also download the file. Tieekout parallel process allows other

users to download the file in the same time andrafhecking in the file from each user,

there will be a version memorized for each modifaa

Please know that the application will store thehpahere the file is being downloaded for

usage during the check-in operations. In case ithasf moved/deleted from the checkout
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path, the user must provide the path to the filkerAhe file was successfully checked out, all
the partners and the owner of that file will reeedv notification as an email on their email
address.

Checkout serial

Before being able to do any modification for a fitefirst needs to be downloaded on the
user's local machine. In order to checkout a filserial mode, please select the specific file
and choosé-ile->Check-Out Serial The user will be prompted to choose a locatiorthen
local machine where to store the selected file.(5)gAfter pressing the Save button, the file
starts to be downloaded. The file receives LOCKIEUs on the web service. This means no
other user of File Tracking Client application awnload that file for modification.

Only if the user has a collaborator right over ftfilgt it can still download it on his local
machine (because collaborators can only checkdilg an a parallel mode) but he cannot be
able to upload it back, this way not being ablériog permanent modifications over the file
because its status as a collaborator does not foiathi

Please know that the application will store thehpahere the file is being downloaded for
usage during the check-in operations. In caseildnésfmoved or deleted from the checkout
path, the user must provide the path to the fil@nter to check it in. After the file was
successfully checked out, all the partners ansbtheer of that file will receive a notification
as an email on their email address.

File  Wiew Security  Admin Help
[=-Server
|=-Project 0001 " . "
Project Alpha. vl doc Select a checkout location E|
taTr'alj::JF||;|I:||E!F|t = Fun Save in: IID My Documents = | ? ,!l E
--DataTrackingZlient — e
-Docurmentation For hard Y "_j Bescarcan
g Froject 0002 L_,;} (-5 Google Talk Received Files
s Traser Manual,doc My Recent b
A L
Project Geta,doc Diocuments a My Music
‘--Project 0003 -
‘.- Project 0004 (2] My Pictures
E Iy Yideos
[C5) MetBeansPrajects
[C7) Mew ke TraSer
: &, Balada miaritza.wma
___} @ Database.kdb
My Documents | |9 desktop.ini

L indexz test.pdf

it ar. id

oL

My Computer
j File narne: pataTrackingClient - Funchionalities w1 doc | [ Save ]
Ty Metiwork, ="
Places Files of type: I,q|| Files | Cancel

Figure 5 Check-Out
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Undo checkout

After checking out a file the user can use the-Flllndo Check Out operation which deletes
the file from local machine and also sets it'sustain the web service back to UNLOCKED.
This way, other users can download the file anddomodifications on it. After the file was
successfully deleted from the user's PC, all thtnpes and the owner of that file will receive
a notification as an email on their email address.

Check-In

Having the file on local machine and its statuste&tOCKED after downloading it, the user
can edit the file using a desired application, pefedent of File Tracking Client application.
After finishing, the user can select the file andoa@se File->Check-In to upload the
modifications.

Uploading the modification means creating a new ifil the tree containing the most recent
modifications and the original file is kept as fivet child with the original filename. The file
with the current version will always be the parenthat tree (see Fig. 8), followed by its
children (versions).

Only the most recent file can further be downloaldgd-ile Tracking Client users, assuring
this way a progressive array of numbered modificeti

When checking in a file, another window will popta@sking for mandatory comments for
the modified file (Fig. 6). Here the user is addis® enter a textual description of the
modification he brought over the original file. Tla@plication will upload the file when
Submit button is pressed.



S.C. ROPARDO S.R.L. RDIF’AR DO
550129 SIBIU, Reconstructiei Street 2A; Tel/Fax((3)269-231037 15it
http://www.ropardo.rpoffice@ropardo.ro EhaE

File Miew Security Admin  Help

[=-Server

Sh-Project 0001 FileID 50 |
[#-Project Alpha.vl doc
taTrackingClient - functionalities w1 .doc
-DataTrackingClient - functionalities, doc
-Documentation For hardware #443.xyz T
Praject 0002 (e |
~Traser Manual doc
-Project Beta.doc
Project 0003
“-Project 0004

File name DataTrackingClient - functionalit

Insert comments for the new version

‘ersion Description

[ Subrmit: ] [ Cancel ]

Save

Figure 6 File Check-In

If the file was removed in the meantime or moveahfrit's checkout location, the user is
asked whether he wants to look up for the file lmorathe operation (Figure 7). By choosing
to look up the file, another file chooser will hetijm browse the file through the local
computer directories. After the new version wascsasfully created, all the partners and the
owner of that file will receive a notification as amail on their email address.

Select an Option

\ ? ) The file hias been moved from the checkout path, do wou want to browse Far itz

,__
-
[a1]
w

C
=
(]

il ][ Cancel J

Figure 7 Check-out file moved
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Basic Client --- Welcome , admin

File View Security Admin  Help

[=-Server
= Project 0001 FileID 150 |
[#-Project Alpha

File name DataTrackingClient - functionalit

-DataTrackingClient - functionalities.»1.doc
L. Documentation for hardware #443,xyz
[=Project 0002
--Traser Manual, doc File Description
L-Project Beta,doc
--Project 0003
~Project 0004

Changes

Skatus Unlocked
FileType () Regular () Blusprint
Ciner 1

Save

Figure 8 After check-in

Remove file/Remove project

Removing files and projects can be done only byiaditnator users and the file's owner by
choosing File->Remove->File or File->Remove->Prbojek confirmation box containing
will prompt (Fig. 9) to prevent accidental deletioifter the file/project was successfully
deleted, all the partners and the owner of thafdibject will receive a notification as an
email on their email address.

Delete file

Figure 9 Deletion prompt

Exit

File->EXxit function closes the File Tracking Client applicatio



S.C. ROPARDO S.R.L. RO PARDO

550129 SIBIU, Reconstructiei Street 2A; Tel/Fax((3)269-231037 =5
http://www.ropardo.rpoffice @ropardo.ro -

How to manage partners?

This menu can only be used Bgimin users or owners of a file. Being the owner of a fil
means having all rights over that file, and the ewis set at file creation as the currently
logged user that creates the file.

Files can also be shared with specific partnerpainer is chosen from a list of currently
registered users to the application.

Giving access to a partner means accessin§eharity->Add a partnemenu.

There are two categories for a partner: editoraidborator (Fig. 10).

The access is done by moving the users from ther'lst” in a specific list, “Editors” or
“Collaborators” according to the access right dabiio grant him.

Moving the users is done by clicking on the addfreenusers aligned to each list.
When pressing OK button these partners are set.

Edbicrs

Moo tomda, mitaru Fag Aeguis Evad: contactibtomasl, com

Colsborstons

R il ioreraiis Flag) Rasgudar Emal: anadBemall com

Figure 10 Security

Collaborators users have read only access.
Editor users can also modify the content of a fhes creating versions.
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How to manage user accounts?

In order to manage account, you must access tharAa@nu.

This menu can only be seen by administrator users.

They can create accounts, modify existing onestatd them.

To create an account, goAamin->Create Accourdnd fill in the fields. An account can be
with full rights (an admin account) or a regulacant with restricted rights (Fig. 11). After
creating accounts, these registered users will ivecea notification email at
project/file/version creation and project/file/viers deletion (a version is created
automatically at check in operation).

'

File View Security

= Server
1 Project 0001 FilzID 51 |
aject Alpha.swl doc
Documentation for hardware #4443, xvz e Project dlpha.vi.doc

|-DataTrackinglient - Functionalities. w2, doc
@---Project ooz
- Praject 0003

“Project 0004 it

|Hodified the last paragraph

UserMame || |

pd | |

Flag [Admin |

E-mail | |

Figure 11 Create Account

To modify your account details please access AdmiNlodify account. (Fig. 12)
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Modify Account

Useriame lad:min

puad admin
Flag !.ﬂ.dmin M
E-mnail adminftraser.com
[_ Modify ] [ Cancel ]

Figure 12 Modify account

To modify or delete other accounts please acded®min Manage AccountsA list
containing all accounts will pop up. From here be tser has the possibility of choosing an
account to be modified or deleted (Fig. 13). Inesrtb do this, just select the account from
the list and then press Modify/Delete button.

Mame; tomita, military Flag: Regular Email: contacti@tomitzel.com
Mame; ion, popescu Flag: Regular Email; contact@tom-designer.com
Mame: andreiionescu Flag: Regular Emailll emaili@eniail, com

Modify Account

Userblame andrei.ionescu
Modify
pread passuword :
Flag Reqular W
E-rnail emailfemail.com
[ Modify ] [ Cancel ]

Figure 13 modify a selected user account

How to get a history for operations?

Each operation done upon a project or a file igéa You can get a full list of information
on who/what/when/how happened with a selected item.
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Who — which user sustained an operation upon an item
What — what operation was called on the item

When — time of executing an operation upon an item
How — if the operation succeeded or failed

In order to get information upon a file (Fig. 1pl¢ase select first an item in the tree and then
File-> History.

File Migw Security  Admin Help

= Server
—Project 0001
[#-Project Alpha.vl,

History

Histary

The uger admin has created the file DataTrackingClient - functionalities.doc --- Mon Feb 02 08:46:02 &
EET 2009

The user admin attempted to checkout file DataTrackingClient - functionalities doc --- Mon Feb 02 09
:04:13 EET 2004

The user admin has checked outthe file DataTrackingClient - functionalities doc --- Mon Feb 02 09:0
513 EET 2008

The user admin attempted to checkout file DataTrackingClient - functionalities dac --- Mon Feb 02 09
11:02 EET 2004

The useradmin has checked outthe file DataTrackingClient- functionalities doc --- Man Feb 02 09:1
1:02 EET 2004

The user admin attempted to checkout file DataTrackingClient - functionalities doc --- Mon Feb 02 09
2245 EET 2004

The user admin has checked outthe file DataTrackingClient - functionalities daoc --- Mon Feb 02 09:2
416 EET 2008

The user admin attempted fo checkout file DataTrackingClient - functionalities dac --- Mon Feb 02 09
145:26 EET 2004

The user admin has checked outthe file DataTrackingClient - functionalities doc --- Mon Feb 02 09:4
5:26 EET 2004

The user admin attempted to undo checkout for file DataTrackingClient - functionalities doc --- Mon F

eh 02 11:26:13 EET 2009 ot

-DataTracking
2 - DataTracking:
&-Project 0002
--Project 0003
. Project 0004

b oy |

Figure 14 File history

If a file was deleted, information about creatiow @eletion of an item can either be found in
the parent of the item (in case for a file) orhe server element of the tree (in both cases);
see Fig. 15.
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Figure 15 Root History
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How to Configure The File Tracking Client

The client configuration can be done at start-ugheéndialog shown in Figure 16. This dialog
displays the properties found in tbenfig.propertiedile and appearenly if those values are

not valid.

Figure 16 Configuration Dialog

It contains three sections as follows:

FTP Settings

This section covers the necessary informationHerdient to connect to the FTP server. If
any of this information is not valid (the clientrr®t connect to the server) then the
configuration dialog appears. You can specify the Berver hostname, port, username and

password.
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TraSer Server settings

This section contains only the address of the Tra8ever. If is an invalid address (the client
cannot connect to it) then the configuration diakdisplayed in order for the user to change
it.

e-Mail server settings

This section contains the necessary informationtlier client to be able to use an e-mail
server in order to send the necessary notificati¥iosi must specify the servers host name,
port, username and password. This information nhestrequested from the server’s
administrator. The general idea is that the maweseshould have an account designed for
this and all the notification e-mails will be séram that account. At start up, the client does
a server check and displays the configuration diaiahe case the server cannot be accessed
(due to invalid address or creditentials)

NOTE: In case that the mail server is offline or the ramtions details cannot be provided
then the client can be started by clicking 8eve Without Emailbutton. In this case, the
client will not send any notification e-mail butrche used for all the other features. This was
introduced especially to avoid situations ligamail server failurevhich should not prevent
the File Tracking Client from starting.



